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St Bernard’s Preparatory School


Childcare disqualification requirements: self-declaration form
Explanatory note

Given that your role involves providing care for pupils under 8, we need to draw your attention to the requirements of the Childcare Act 2006 (Act) and the Childcare (Disqualification) and Childcare (Early Years Provision Free of Charge) (Extended Entitlement) (Amendment) Regulations 2018 (Regulations) and the related DfE statutory guidance, Disqualification Under the Childcare Act 2006 (DUCA).
It is a criminal offence for a school to employ a person to work in connection with early or later years provision who is disqualified from doing so under the Regulations.  It is also an offence for a disqualified person to provide early or later years provision or to be directly concerned in its management.

In order that we can discharge our legal obligations please answer all of the questions below and then sign and date the declaration at the end of this form.
Should you have any queries about any of the information required or if you wish to discuss any aspects of this further please do contact HR on a confidential basis.

What information do you need to disclose?

The criteria for which a person will be disqualified from working in connection with early or later years provision are set out in the Regulations.  They include:

· being barred from working with children (by inclusion on the Children's Barred List)
· having been cautioned for, or convicted of, certain violent and sexual criminal offences against children and adults
· various grounds relating to the care of children, including where an order is made in respect of a child under the person's care.


We have on the form set out the main categories of disqualification.  However, should you like further detail about the nature of matters that are covered please see Table A (Relevant Offences) and Table B (Relevant Orders) of DUCA or contact HR on a confidential basis.
Spent and filtered convictions
Due to the nature of your work at the School you are obliged to disclose details of all relevant  convictions including those which are defined as "spent" under the Rehabilitation of Offenders Act 1974, together with details of any relevant cautions, reprimands or warnings issued from 6 April 2007.  Please note that you are not required to disclose information which would be "filtered" by the DBS. Details or which offences are filtered are included in the School's recruitment policy.

For the avoidance of doubt the School is not asking you to obtain criminal records information about you from the Disclosure and Barring Service.  We are asking you to complete the enclosed form to the best of your knowledge only.

Data protection

You are required to provide the information requested in this form so that the School can meet its legal obligations. The School will process personal information in accordance with its Staff Privacy Notice.
It will only be disclosed to specified members of the School's leadership team and our professional advisers in order to satisfy ourselves that you are not disqualified under the Regulations.  Although we will retain Part 2 of this form on your personnel file the remainder of the form will only be retained for as long as is necessary and will be confidentially destroyed once the disqualification checks have been completed and noted on the School's single central register.  Where information disclosed requires Ofsted notification (see below) then information will be retained until the conclusion of this process.  It will then be destroyed.

Where irrelevant information is provided the School will shred this as soon as possible.

Ofsted

Should you disclose information which appears to disqualify you from working in early or later years provision then we are required to notify Ofsted.

There may be the option of applying to Ofsted for a waiver of the disqualification.  The School's aim is to help staff through this process and also to ensure that an offence is not committed by staff or the School.  The School cannot apply for the waiver however, it is a matter for you as an individual but we will seek to support you confidentially during this process.  Please do complete the form and do speak to us confidentially about any concerns you may have.  Guidance from Ofsted is available at: https://www.gov.uk/government/publications/applying-to-waive-disqualification-early-years-and-childcare-providers.
Ongoing duty of disclosure

You are required to disclose to the School any change in your circumstances which may result in you becoming disqualified from working in early or later years provision.

Self-declaration form
	Part 1

	Name
	Position

	Please circle either Yes or No for each question on this form.
When responding please disclose information relating to offences in the UK but also any equivalent offence overseas.

If you circle Yes to any question then please provide the following information in writing:

1 details of the order, restriction, conviction or caution and the date that this was made;

2 the relevant court or body and the sentence, if any, which was imposed; and

3 provide a copy of the relevant order or conviction.

	Offences

	To the best of your knowledge have you:

	Ever been barred from working with children.
	Yes 
	No 

	Been convicted of a violent offence against an adult.
	Yes 
	No 

	From 6 April 2007 been cautioned, subject to a court order, bound over, received a reprimand or warning for a violent offence against an adult.
	Yes 
	No 

	Been convicted of a sexual offence against an adult.
	Yes 
	No 

	From 6 April 2007 been cautioned, subject to a court order, bound over, received a reprimand or warning for a sexual offence against an adult.
	Yes 
	No

	Been convicted of a violent offence against a child.
	Yes 
	No 

	From 6 April 2007 been cautioned, subject to a court order, bound over, received a reprimand or warning for a violent offence against a child. 
	Yes 
	No 

	Been convicted of a sexual offence against a child.
	Yes 
	No 

	From 6 April 2007 been cautioned, subject to a court order, bound over, received a reprimand or warning for a sexual offence against a child.
	Yes 
	No 

	Orders relating to the care of children

	Has an order ever been made relating to a child in your care? 
	Yes 
	No 

	Have your children ever been the subject of a child protection order?
	Yes 
	No 

	Have you ever been refused an application for registration of a children's home or had any such registration cancelled?
	Yes 
	No 

	Have you ever been refused registration for the provision of childcare (including nurseries, day care and child minding or other childcare), been disqualified from any such registration or had that registration cancelled?
	Yes 
	No 

	Have you ever been prohibited, restricted or disqualified from private fostering?
	Yes
	No


	Part 2

	Declaration

I confirm that I have completed this form to the best of my knowledge and that I have not knowingly withheld any relevant information.  I understand that a failure to disclose relevant information now, or the provision of false information, may result in the termination of my employment or the withdrawal of an offer of employment.  I understand that knowingly working in early or later years provision whilst disqualified is a criminal offence.

I agree to disclose to the School any change in my circumstances which may result in my being disqualified from working in early or later years provision.



	Signed
	…………………………………………

	Dated
	…………………………………………

	Position
	…………………………………………
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