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St Bernard’s Preparatory School
MOBILE PHONE AND CAMERA POLICY
Mission Statement
With God as our shelter and Christ as our guide, the mission of St Bernard’s Preparatory School is to
educate towards love and service to God, each other and the wider community. Through our broad
balanced curriculum we will develop an understanding of each faith and the values we share. We will
treat each person with respect, knowing we are special and unique.
The Bernardine Cistercians, believing that Christ is the answer to all human needs and the foundation of
all truth, cooperate in the apostolic mission of the Church by their whole monastic life, with its
educational work. Their schools endeavour to proclaim Christ through monastic values of prayer, work,
community living and unselfish service

Introduction
Whilst we welcome the use of mobile phones and cameras for educational purposes and recognise that learning to
use digital technology is an important part of the ICT and wider curriculum, equally we have to ensure the
safeguarding needs of the children are met and staff, parents and volunteers are not distracted from their care of
children.

Guidance on use of mobile phones by teaching staff including those in the EYFS
The following points apply to all staff and volunteers at our school including those who teach in the Early Years
Foundation Stage and apply to the use of all mobile devices to ensure the quality of supervision and care of the
children, as well as the safeguarding of pupils, staff, parents and volunteers in the school.
Personal mobiles phones/cameras (including for instant messaging, internet use or social networking services) must
not be used or on display (switched off or silent mode) during the school day in any public area or the presence of
children, except in the staff room or where appropriate, staff must ensure their mobile devices have no inappropriate
or illegal content stored on the device.
Staff should not use their personal mobile devices to contact or photograph pupils or their families within or outside
the school, unless there is an approved educational activity which requires it. Should any member of staff become
aware of inappropriate or non-essential use of a mobile phone, this should be reported to a member of the SLT, and
there may be disciplinary action. Staff should remind parents regularly of school policy with regard to mobile phone
use with the following statement on weekly emails, when announcing events:
“You are welcome to photograph your child at this event providing the images are for personal use only (e.g. a
family album) and so are exempt from the Data Protection Act 1998. Please be aware these images (which
may include other children) must not be shared on social networking sites or other web-based forums since
we regard this as ‘making the image public’. Sharing images, or uploading them into a ‘public space’, is likely
to be in breach of the Act.”

St. Bernard’s Preparatory School is committed to safeguarding and promoting the welfare of children and young people
and expects all staff and volunteers to share this commitment. It is our aim that all pupils fulfil their potential.
Page 2 of 4

Appropriate use of a mobile phone during the school day
Mobile phones have a place on outings or in school buildings which do not have access to a school landline. In these
cases, they are often the only means of contact available and can be helpful in ensuring children are kept safe. Ideally
staff should use school mobile phones in these circumstances but, if required to use a personal phone, should ensure
their own number is hidden.
 By arrangement with SLT, a member of staff’s mobile phone may be designated as the means of
communication for specific activities. The leader of the trip should ensure all participants (including parents,
volunteers and partners) in the activity are aware of this Mobile Phone and Camera Policy.
 When leaving the school building with children (e.g. for sport, going to the playground or on school trips), the
mobile phones of all members of staff must be switched on and turned to loud to ensure that staff can be
contacted by the school. Contact numbers for all members of staff accompanying the children must be left at
the School Office and a list of contact telephone numbers for all children should be with the leader of the offsite activity (although these must be kept confidential).
 Staff must not post anything onto social networking sites such as Facebook that could be construed to have
any impact on the organisation's reputation. (We advise all out staff to carefully restrict their online profiles
to ensure they cannot be contacted by parents and pupils).
 Staff must not post anything onto social networking sites that would offend any other member of staff or
parent using the setting. If staff choose to allow parents to view their page on social networking sites then
this relationship must remain professional at all times. If any of the above points are found to be happening
then the member of staff involved will face disciplinary action, which could result in dismissal.

Children and mobile phones
Should a child be found with a mobile phone, it will be confiscated and kept in the school office until the end of the
day. It will be returned to the child’s carer when they come to pick up their child. In the event of a breach of these
rules, the school has the right to search and erase inappropriate data from personal mobile devices.

Parental use of mobile phones/cameras within the school buildings




The growth of hand-held mobile technology and interconnectivity has implications for the safety of children,
so in order to reflect the policy on safeguarding and child protection, it is essential parents do not use their
mobile phones/cameras in the school building, apart from circumstances as outlined below.
Parents must ensure mobile phones/cameras are not on display (switched off or silent mode) while in the
presence of children or in public areas of the school.
The school records images of children, both through moving pictures and stills, for assessment and reporting
of progress, as well as celebration of their activities. Some parents may want to record their own images of
their children at school events such as assemblies, matches or concerts. They are welcome to do this so long
as these images are for personal use only (e.g. a family album) and so are exempt from the Data Protection
Act 1998. We will remind audiences of this at the start of each event, where practicable. These images must
not be shared on social networking sites or other web-based forums since we regard this as ‘making the
image public’. Sharing these images or uploading them into a ‘public space’ is likely to be in breach of the Act.

Other mobile technology
No personal tablets, e-readers or laptops are allowed in school unless a justified educational reason has been agreed
by the school and individual permission has been given by the Headteacher. The device must be submitted to the
Computing co-ordinator for checking. During its use, any media uploaded must be deleted from the personal device,
at the end of the day.
When accessing the school WiFi, staff must adhere to the ICT Acceptable Use Policy. The school is not responsible for
theft, loss, or damage of any personal device.

Driving and the law
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St Bernard’s Preparatory School will not require any employee to receive or make calls on a mobile phone while
driving. Mobile phones must instead be directed to the message/voicemail service while driving. The Headteacher
will not assist in the payment of any fine levied against anyone using a hand-held mobile phone while driving. An
employee will be regarded as driving if the engine is running, even if the vehicle is stationery. Notification of any
contravention of these requirements may be regarded as a disciplinary matter.
Legal Status:
This policy was prepared with reference to the Department for Education’s published guidance on the use of mobile
phones and UK law governing the use of mobile phones while driving.
Applies to:
Whole School including Early Years Foundation Stage, out of school care, the breakfast club, the afterschool clubs, the
holiday club and all other activities provided by the school, inclusive of those outside the normal school hours;
All staff, peripatetics, volunteers, visitors, parents, students on placement, Trustees and Governors working in the
school.
Related Documents:
Safeguarding Portfolio, ICT Portfolio, Data Protection Policy
Availability
This procedure is made available to parents, staff and pupils on the St Bernard’s Preparatory School website:
www.stbernardsprep.org, and in the School Prospectus. It is also made available to parents or guardians of pupils on
request to the school office, during the school day, or by e-mail: info@stbernardsprep.org
Monitoring and Review
This policy will be subject to continuous monitoring, refinement and audit by the Headmaster.
The Trustees will undertake a formal review of this policy for the purpose of monitoring and of the efficiency with
which the related duties have been discharged bi-annually or earlier if significant changes to the systems and
arrangements take place, or if legislation, regulatory requirements or best practice guidelines so require.
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